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Your Health. Our Passion.

Instructions for Hourly Staff

1.

2.

Log into workforcenow.adp.com

@ [English (US) |

Welcome to ADP

User Login @ Admin Login First Time User?
User ID
» DD

Password Help Getting Started

Forgot Your User ID/Password?

Click on “Myself”

RESOURCES MYSELF Search Q

ADP TotalSource News Support

Hello and welcome to My TotalSource where you can sign up

for benefits, see your pay, review company policies and so much
oy more. Take a minute to look around and if you can’t find what
you’re looking for just give us a call at 844-448-0325.

For all other issues please use: ~
. (844) 448-0325
= MylifeAdvisor@adp.com

MyLife Advisor Hours:
@ Monday - Friday
8 AM to 11:30 PM EST

Don’t forget to download the ADP mobile app for easy access
to vacation hours, pay notifications and the company
directory. For iPhone. For Android. For WindowsPhone.
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View. print, and save an clectronic copy of your pay

Pay Statestn&rrig 109 Quick Links
My Personal Information

My Job Information
Company Policies

Direct Deposit

Pay Statements

iLearn

Optum Spending Accounts

« State Tax Forms
- Benefits Forms

Click here to access the full Forms Library
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3. Click on “time and attendance”
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SWITCH TO EXPANDED MENU droid. For WindowsPhone.
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4. Click on “time” to view your time card.
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5. On your time card, click on “accrual available balance” to see your current PTO balance.
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